
 
 

Bingham Library Trust 
 

Appointment of a Gallery Steward 2019 
 
The Bingham Library Trust is seeking to appoint a steward to assist with the annual 
exhibition of paintings, photographs and other work drawn from the extensive art 
and archive collections of the Trust.  
 
The exhibition is held in the Bingham Gallery on the ground floor of Bingham House, 
1 Dyer Street, Cirencester and includes work by Cirencester artists which captures 
the history of the town. 
 
The exhibition, which changes every year, receives around 700 visitors during its 
thirteen-day opening, with between 30 and 60 visitors per session.  
 
Supported by volunteers, the 2019 exhibition is focused on 200 years of Cirencester 
at Leisure: ‘cricket to clubs and theatre to pubs’ and will also celebrate the centenary 
of the Cirencester Band. 
 

Highlights of the exhibition include a rare engraving by the 18th century artist 
Hogarth of the Ram Inn. Fascinating records of theatre and dance from a Pierrot 

group to the Cirencester & District Folk Dance Society. Photographs of the impressive 
Market Square, the setting of many past and present events but perhaps most 

remarkable of all, roller skating in the Corn Hall in the Edwardian period. 
 
Gallery Steward Overview 
 
Hours of Work: 9.45am to 2.15pm  
Dates: Every Saturday from 3rd August through to October 5th 2019 
Salary: Real Living Wage of £9 per hour  
Fixed Term Contract: 3rd August through to October 5th 2019 
 
Training and induction will be provided in advance of the exhibition commencing for 
which the real living wage will be paid and travel expenses reimbursed. 
 
You may be appointed on an employment basis through Cirencester Town Council or 
a self employed basis directly with the Bingham Library Trust. Please note that 
Cirencester Town Council provides a management support service to the Trust. 
 
As Gallery Steward you would be responsible for: 
 

 opening and closing the gallery including alarming the gallery, locking 
procedures, and security of the building and gallery whilst open to the public 
between 10am and 2pm; 



 

 setting up of the steward’s table, including the visitor book, catalogues and 
postcards for sale; 

 

 stewarding the gallery whilst open, including welcoming visitors and 
answering their questions (or directing to a source of further information); 

 

 recording visitor numbers and taking payment for postcards and other sales, 
as and when appropriate; 

 

 health and safety during opening hours and taking responsibility in the event 
of an emergency (e.g. fire or medical); 

 

 working with gallery volunteers who on occasion may be assisting with 
stewarding and providing advice and support as and when necessary; 

 

 to assist with the set-up of special events as part of the exhibition e.g. The Big 
Draw on October 5th and Heritage Open Day on the second Saturday in 
September, which may include opening earlier than 10am. 

 
Person specification 
 
In order to apply you will need the following experience and skills: 
 

 working with the public and volunteers; 

 communication and organisational skills; 

 the ability to supervise in an emergency. 

 
In addition, the following experience and skills would be advantageous: 
 

 facilities management; 

 first aid;  

 health and safety; 

 appreciation of art and Cirencester’s history. 

 
Interview Date 
 
Interviews will be held on Wednesday 12th June 2019 at Bingham House, 1 Dyer 
Street, Cirencester.  
 
To Apply 
 
We would welcome your application to join us as part of the exhibitions team. To 
apply please send an up-to-date CV, including details of two referees and a brief 
covering letter explaining how you meet the requirements of the person 
specification. 
 
 
 
 



Closing Date and Contact Details 
 
The closing date for applications is Monday 3rd June 2019; applications may be e-
mailed, posted or hand-delivered during normal office hours to: 
 
Bingham Library Trust, Bingham House, No. 1 Dyer Street, Cirencester, 
Gloucestershire, GL7 2PP  
 
E-mail: info@binghamlibrarytrust.org.uk  
 
Further Information 
 
If you would like further information about the Trust please visit our website at  
www.binghamlibrarytrust.org.uk or if you have a query about becoming a steward 
please contact Helen Brown our Exhibitions and Interpretation Officer at 
helen@binghamlibrarytrust.org.uk 
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